Wenatchee Valley College	1500.000 HUMAN RESOURCES
COLLEGE OPERATIONAL PROCEDURE

1570.150	EXEMPT RESIGNATIONS PROCEDURE
Exempt employees work under annual contracts, and resignations would normally take place at the end of the contract year. Professional ethics suggest that exempt employees would notify the appointing authority (the college president) of their intent not to continue employment past the end of the contract year. Written notification should be submitted to the president with a minimum of 30 days’ notice. Copies of the letter should also be submitted to the immediate supervisor and the human resources office.
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