Long-Term Disability Benefits

Nav>Benefits>Enroll in Benefits>Disability Benefits

E-188 (SBCTC auto process) will continue to default employees who are without any OLTD plan selected into the 60% plans provided there is a retirement plan available for the process to logically select the correct OLTD Plan. College Admins must continue to manually key in:
1. Employees who opt out of OLTD
1. Employees who opt for 50% plan
1. Any retirees who are not eligible for retirement plan and anyone else who has benefits and not retirement

There is NO AUTO-UPDATE from PEBB/PAY1 into ctcLink for LTD (as of 2/22).

If the employee-paid enrollment was automatically added and the effective dates are the same, you can use Correct History to decline or change to 50%.
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If you are enrolling or changing employee-paid LTD, you need to know what type of retirement they have (TIAA or Other), then click on the Benefit Plan Search Tool to find the coverage needed.

If you are changing coverage, the Benefit Plan will already tell you if the retirement plan is TIAA or Other.

Non-retirement-eligible employees will be “Other.”

SEE documentation: Benefits-LTD-Adding ABBRs for PT Faculty


Enrolling

If enrolling for the first time, add + a row in Plan Type, choose plan, add + a row in Coverage, enter Coverage, Deduction and Effective dates (use the same date for all), choose Benefit Plan and Save.

Note: you can effective date in the future, i.e., put in 3/1 even if it is currently 2/9 (according to the experts ).

Basic – add Plan Type, Coverage and Deduction Begin dates (both the same) and Election Date (Election Date can be different), add Benefit Plan, Save.
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Employee Paid - Add a row (+), choose Plan Type (Optional), add Coverage and Deduction Begin dates (both the same-1st of the month after signature)) and Election Date (Election Date can be different), add Benefit Plan, if applicable, Save.
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Changing

Add + a row in Coverage, enter Coverage and Deduction Begin dates (both the same) and Election Date (Election Date can be different), choose Benefit Plan and Save.

Note: you can effective date in the future, i.e., put in 3/1 even if it is currently 2/9 (according to the experts ).
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Declining/Waiving:

If an employee wants to decline employee-paid (optional) LTD coverage, just add + a row in Coverage and Deduction Begin dates (both the same) and Election Date (Election Date can be different), click on Waive (refresh) and Save.

Note: you can effective date in the future, i.e., put in 3/1 even if it is currently 2/9 (according to the experts ).
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Terminating

[bookmark: _GoBack]Add + a row in Coverage, enter Coverage and Deduction Begin dates (both the same) and Election Date (Election Date can be different), select Termination, Refresh, Save.
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That’s it! 
image4.png
Plan Type

Coverage

Employee D

Plan Type

“Coverage Begin Date

Coverage Election

@Elect

OWaive

Benefit Program
Benefit Plan

Benefit Record Number 150

Return to Search H Notify H Refresh ‘

Qi 10f2 v| b M | ViewAl
+| -
31 Long-Term Disabilty -Optional
Q| 1of1 v I ViewAl
§ X + -
01/01/2022 o *Deduction Begin Date ||01/01/2022 o
O Terminate % “El ,,Dmlmrouzozz
sB1 Primary Benefits inc HCA
g Optional LTD 90 day TIAA Option Code
Payroll Status  Active
Update/Display H Include History Correct History





image5.png
ity Benefits

Employee D Benefit Record Number 150
Plan Type Q 10f2 v b M | ViewAl
Plan Type 31 Long-Term Disabilty -Optional * =
Coverage Q| 1of1 v
“Coverage Begin Date [01/01/2022 o “Deduction Begin Date | 01/01/2022 o

Coverage Election

OElect ©Waive O Terminate

“Election Date | 01/01/2022

Benefit Program SB1 Primary Benefits inc HCA
Benefit Plan Q Option Code

Payroll Status  Leave With Pay

| Refresh I Update/Display H Include History Correct History

Return to Search H Notify




image6.png
Disability Benefits

- Employee D Benefit Record Number 150
Plan Type Qi 1of2 v | b M | VewAl
. + -
Plan Type 31 Long-Term Disabilty -Optional
Coverage Q| 1of1 v | View Al
. . . + -
*Coverage Begin Date |01/01/2022 o *Deduction Begin Date |01/01/2022 o
Coverage Election
OFtect OWaive © Terminate] etection Date 011012022
Benefit Program SB1 Primary Benefits inc HCA
Benefit Plan Q Option Code
Payroll Status  Active
-‘ Return to Search ‘ ‘ Notify Refresh Update/Display ‘ ‘ Include History Correct History





image1.png
Look Up Benefit Plan X

Help
Search Results

View 100 140f4 v

Benefit Plan Description

OLTDO3 | Optional LTD 90 day TIAA
oLTD11 Optional LTD 90 day Other
OLTD17  Optional LTD 90 day TIAA50%

oLTD18 Optional LTD 90 day Other 50%




image2.png
Disability Benefits

Employee [} Benefit Record Number 150
Plan Type. QM d 202 I ViewAl

Long-Term Disabilty - Basic =
Coverage Qi 1011 v I view Al

-Coverage gegi Date [03012022 (|, “Deduction degin oae Josowzozz ],

Coverage Election

Benefit Program _ SB1 Primary Benefits inc HCA.

Q

“Election Date 031012022

Basic Long Term Disabilty Option Code

Payroll Status  Terminated

I e o5 | [rvioss i | (Jiestiniet)) (oo | (neiesn | [Jubisimmnesy) (Lmess

] [comest





image3.png
Disability Benefits

Employee [} Benefit Record Number 150

Plan Type Qi 102 v |[ b M1 Viewan
Plan Type |31 Long-Term Disabilty -Optional =

Coverage Employee's can Qi 1011 v I view Al

elect coverage

at (60% or 50% | ¢ -
or decline [Foeduction Begin bate [aammzz .

(Waive)
Coverage Election
OElect ® Waive OTerminate % “eocion bae Joaroi2022
Benefit Program _ SB1 Primary Beneftts inc HCA

Benefit p.a..]\ Q Option Code

Payroll Status  Terminated

[5e] | roum o sarn | [ prowous m e | | nestintist || oty | roresn | pastomispy

" nonas sty || cors





