To enter retirement only for an hourly employee

Job Data: Add benefit program (probably SB2) with the effective date (when they meet the DRS requirements), or when they become eligible, add + a row. Save.
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Retirement Plan
Nav>Benefits>Enroll in Benefits>Retirement Plans

Dates are very important and must be the same on both the Retirement Plan, Retirement Fields and DRS Transaction pages. See QRG Dates on Retirement Plan Pages.

Add Plan Type, Deduction Begin Date, Election Date (DATES MUST BE THE SAME-NEVER CHANGE THE ELECTION DATE IF THERE IS A PRIOR DATE…DRS wants only one Election Date) and Benefit Plan, Save.
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Enter Retirement (ONLY NEEDED FOR DRS PLANS)

Nav>Benefits/CTC Custom/Retirement Fields

Add the Effective Date, DRS Option, DRS Option Date, and Retirement Plan Effective Date, Save.
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DRS Transaction
Nav>Benefits>CTC Custom>DRS Transaction

Payroll takes care of this page…thank goodness.

How do the retirement plans get updated for the different ages?  It’s an automatic process, E-188, that is run by Central Payroll each pay cycle.
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image2.png
Retirement Plans

Employee 1) Benefit Record Number 150
Plan Type Q| 10f1 v | ViewAll
Plan Type 72 Public Employees Retirement WA + -
Coverage Q | M 4 202 v | ViewAll
P -
“Deduction Begin Date [03/23/2021 i +
- . o
Participation Election | L Elect © Waive © Terminate “Election Date | 03/23/2021
Benefit Program _ 552 ‘Secondary Benefits Payroll Status  Active
BenefitPlan [PER3SA Q| pERs 3- Self- 5% Al Option Code

- Return to Search H Notify H Refresh Update/Display Include History Correct History





image3.png
Retirement Fields

Employee

Retirement Fields

®
‘TIAA-CREF Mode:
Retiree Type:

Rotrement Pian Efoctve Date) 032572021 15§
[ [ rotmtoSeacn

D Benefit Record Number 150

Current Retirement Plan

Prior RET Plan is
for retiree return

to work only.

Find | View Al Fist (4

Tor1 b Last

==

5 Add_|| £ Updatemisplay

57 include pistory (57 Correct History




image1.png
Benefit Program Participation

Empl ID
Employee EmplRecord 0
Benefit Status @ Q | WM« [202 v
Go ToRow
Effective Date
0312312021
Effective Sequence 0 Action Hire
HR Status  Active Reason
Payroll Status  Active Job Indicator ~ Primary Job
Hisoy O
“Benefits System | Base Benefits v Beneits Employee SGts e
Annual Benefits Base Rate | s
Benefits Administration Eligibility ®
BAS Group D | al
EligFid1 | | EligFid2 | | Elig Fld 3 | |
EligFid4 | | EligFid5 | | Elig Fld 6 | |
EligFid7 | | EligFids | | EligFld9 | |
Benefit Program Participation Details @ Q | M« [202 ] | ViewAll
“Effective Date | 03202021 ]| Currency Code Usp
“Benefit Program | S52 Q|

Secondary Benefits




