
 

Upcoming Events: Upcoming Meetings: Time 
Appreciation Event-       5/9 Executive-       4/8 4pm 
CFNCW Investment Meeting-      5/13 Full Board-       4/15 12pm 
   
   
Board Portal- click here Zoom Link- click to join  

 

 
 

DEVELOPMENT COMMITTEE AGENDA 
Wednesday, April 3, 2024 - 12:00 pm-1:00 pm 

Mish ee twie 1305- 3rd floor Conf. Room -- Zoom 
 
 

CALL TO ORDER 
 

1) CONSENT AGENDA 
A. March 2024 Minutes 

 
2) OLD BUSINESS  

A. Annual Foundation Celebration – May 9 
B. Spring Appeal 
C. Debrief- Piatigorsky Foundation Concert 
D. Debrief- Pybus Nonprofit Day 

 
3) NEW BUSINESS 

A. Knight at the AppleSox – June 11 
 

ADJOURNMENT 

http://www.wvc.edu/boardportal
https://wvc.zoom.us/j/4675301522
https://wvc.zoom.us/j/4675301522


 

 
 

DEVELOPMENT COMMITTEE MINUTES 
March 6, 2024  

 
Members present: Jessica Gilmore, Jorden Jessup, Brett Peterson, Cathy Rixey 
 
Members absent: April Clayton, Daryl Ferguson, Bryce Mackay, Danielle Marchant  
 
Staff present: Lupe Brito, Mireya Sanchez, Emily Scovill  

 
CALL TO ORDER 12:07 

 
1) CONSENT AGENDA 

A. February 2024 Minutes approved by consent without changes.  
 

2) OLD BUSINESS  
A. Annual Foundation Celebration – May 9 

i. Review Draft Invitation- designed by Emily Scovill in cooperation with Cathy Rixey 
to coordinate color scheme and decoration for the event itself. The paper will have 
a seed packet attached that will invite recipients to plant the seed packet. 
Discussion regarding event reminders. 

ii. Draft Event Briefing- review of memo in packet and plan of activities for the 
evening. Request from board members to have the list of scholarship recipients 
sent to them, so they can make contact with any recipients they know and give a 
personal invitation to attend the event. Request to let the development committee 
review the questions proposed for the panel. Discussion of past events and how 
this one is changing direction into more of an appreciation and connection event.  

B. Spring Appeal 
i. Newsletter Format- going forward, there will be a more specific ask and less of a 

newsletter format or general request. Previous years have shown a decline in 
giving, so the appeal will go out as more of a letter with a specific gift request.  

ii. Donor Survey- given the issues with the end of year appeal printing, there will be a 
survey that goes out with the spring appeal. This is an engagement tactic and will 
be included with a prepaid envelope to send back to us either with or without a 
donation.  

iii. Thank-a-thon Phone Campaign- this was an event that was last held in 2018 and is 
being considered as a way to re-engage and touch base with donors. Concern and 
hesitancy expressed by committee members. Request for staff to contact program 
directors and see if any students would participate in the campaign calling lapsed 
donors along with board members.  

C. Debrief- Business After Hours- some issues with setup due to miscommunication with 
facilities, foundation staff was able to rectify. Overall positive feedback with good 
socialization and movement through the room. Suggestion to consider location in the 
future, as the MAC has limitations on where food and drink can be taken. This event takes 
place right after work, so the timeline of arrival is complicated for some folks and can 



 

present difficulties for those who arrive late to the event. Maguire Center is a good 
alternative. All options will be considered for future events.  

 
3) NEW BUSINESS 

A. Knight at the AppleSox – June 11- FYI to board members, more information will come in 
future weeks. Discussion regarding how best to benefit Knights Kupboard, as the food drive 
has not been very successful in previous years. Past discussions have included working with 
concessions to do a portion of proceeds for WVC, so those discussions will take place with 
AppleSox staff.  
 

ADJOURNMENT 1:05pm 
Minutes taken by Mireya Sanchez 



   
  

EVENT BRIEFING   
Annual Foundation Celebration    

  
Event Description   
This event used to be known as Donor Appreciation but has changed to Annual Foundation Celebration. 
This event is to thank our donors for their support and highlight our scholarship recipients. Instead of 
speakers, we will be having a panel of alumni scholarship recipients and student scholarship recipients.  
  
Event Details   

Objective Recognize individual/group contributions, successes, and 
accomplishments. 

Event Type   Stewardship    

Theme  Spring Into Student Success  

Venue   Jack & Edna Maguire Conference Center   

Date   Thursday, May 9, 2024  

Time   5:30 p.m. – 7:00 p.m.  

   
Contacts   

Main    Lupe Brito 509-264-6144  

Alumni Panelist   TBD  

Volunteers   Foundation Board Members  

Vendors   From Scratch By Us Catering  

    

Duties   
• Staff  

o Registration- Mireya Sanchez   
o Photos- Emily Scovill  
o Moderate panel- Lupe Brito  
o Clean up  

• Board Members  



o Set up decorations– Cathy Rixey   
o Welcome Guests- 1-2 board members  
o Socialize at tables (1 at each)   
o Clean up  

  
Timeline   
  

4:00 p.m.  Pre-set up   

4:45 p.m. Caterers arrive 

5:00 p.m.  Volunteers arrive to set up    

5:30 p.m.  Guests arrive   

5:50 p.m.  Program starts   
• Welcome & recognition- Rachel Evey  

5:53 p.m.  Remarks- President Harrison  

5:56 p.m.  Foundation update- Rachel Evey  

6:00 p.m. Present Distinguished Alumni Award- Lupe Brito 

6:03 p.m. Distinguished Alumni Winner  

6:06 p.m.  Panel begins (moderator: Lupe Brito)  

6:26 p.m.  Panel Ends   
Closing remarks- Rachel Evey  

7:00 p.m.  Event ends   
Clean up  
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